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MYHUIIUITAJIBHOE BHO/UKETHOE
OBIEOBPA3OBATEJIBHOE YUYPEXXJIEHHE 'OPOJIA HPKYTCKA
CPEJHSAS OB EOBPA3ZOBATEJ/IBHAS IIKOJIA Ne80
(MBOY r. MPKYTCKA COLLI Neg0)

KOJAEKC 3THKH U CJIVKEBHOI'O NOBEJIEHUS] PABOTHUKOB
MBOY r. UPKYTCKA COIL N80

1. OBHIHE IMOJIOXKEHUS
1.1. Kogeke stk u ciyxeGHoro noseaenus paGoraukos MBOY r. Mpkyrcka COLL
Ne80 (manmee — Opranmsauus) paspaGoTaH B COOTBETCTBHH C  [OJNIOKEHUAMH
MeToquyeckux pekOMeHmauMii 1o pa3paboTke H NPUHATHIO OPraHH3ALMAMH MEp IO
OPEAYNPEXKACHHIO U NPOTHBOASHCTBHIO KOPPYINLMH, YTBEPKIAEHHBIX MHHHCTEPCTBOM
TpyAa ¥ couHanbHOMH 3amuThl PO 08 HosOps 2013 r.
1.2. Hacrosmmii Koxmekc ycranaBauaer oOuue NpaBWia M CTAHAAPTHl MOBEJCHHS
paboTHHkOoB  OpraHu3allid, 3aTParWBAIONIUX ITHKY JEJAOBBIX  OTHOIICHHH W
HaMpas/IeHHBIX HA GOPMHPOBAHHE STHYHOTO, J0OPOCOBECTHOTO MOBeAeHHS PaGOTHHKOB H
Opranusaumu B LEIOM.
1.3. Hacrosmmit Kogeke npussan noBeICUTE 3((EKTHBHOCTH BBITOJHEHHS pabOTHHKAMH
Opranusauuy cBOUX JOJDKHOCTHBIX 00S3aHHOCTEH, a TAKKe:
- CIYXHT OCHOBOH (OpMHpOBaHHs AO/DKHOH Mopanu, NpodecCHOHANBHOH YeCcTH H
cityxeOHOro aTuKeTa pabOTHHKOB;
- OpHEHTHpyeT pabOTHHKOB B CHTyaUMsiX KOH(DIMKTA MHTEPECOB M ITHYECKOM
HEONpeeICHHOCTH WIH HHBIX 00CTOATEILCTB HPABCTBEHHOrO BEIGOPA;
- cnocoberByer BbipaboTKe mnoTpebHOCTH coOimoaeHus MpodhecCHOHAIBHO-3THYECKUX
HOPM MOBEACHHS,
- BBICTYTIA€T KAK MHCTUTYT OOLIECTBEHHOrO CO3HAHWUS ¥ HPABCTBEHHOCTH pabOTHHKOB, UX
CaAMOKOHTPOJIA.
1.4. Jleiicteue Hacrosimero Kojekca pacrnpocTpaHsieTcss Ha BCeX JIMIL, SBISHONUXCS
paGorHukamu OpraHusalud ¥ HAXOJAIMUXCA C HE B TPYAOBBIX OTHOILUCHUAX, BHE
3aBHCHMOCTH OT 3aHHMAeMO# J0DKHOCTH U BBIMOIHAEMBIX QYHKLMHA.
1.5. 3nanume u cobmonenue pabotHukamu OpraHv3alMyd MOJOKEHUH HACTOSIIEro
Konekca sBnsieTcs OJHHM M3 KPHTEPHEB OLIEHKHM Ka4ecTBa WX MpodecCHOHATLHOMH
JEATE/IBHOCTH H TPY/I0BOH AMCUHIUIHHEL.
1.6. Coxaepxanue nonoxeHuil Hacrosmero Kojekca QOBOJAMTCH [0 CBEAEHHS BCeX
paboraukoB Oprasuu3aluy.



2. OBIIME MPUHIMIIBI U TPABUJIA ITIOBEJAEHUSA PABOTHUKOB
OPI'AHM3ALINU

2.1. Bce pabotHuku OpraHu3ainuu oOs3aHbl CIEA0BaTh CIECIYIOUUM OOIIMM MPUHIUIAM
Y IIpaBUJIaM MOBEICHHUS:
- COOJIIO/ICHHE BBICOKUX ITHYECKUX CTaHAPTOB ITOBEICHUS;
- IOA/Iep>KaHue BBICOKUX CTaHApTOB MPOPECCHOHATBHON ACSITENbHOCTH;
- CJI€JOBAHME JIYUILIUM [IPAKTUKaM KOPIOPATUBHOIO YIPABIICHHUS;
- CO3JIaHKE U ToJJIepKaHre aTMoc(dephl T0BEpHUs U B3AMMHOTO YBAKECHUS,
- cIeZJ0OBaHUe MPUHIIMITY JOOPOCOBECTHOM KOHKYPEHIIUY;
- CIIeZI0OBaHUE MPUHIIUITY COIIMAIbHONW OTBETCTBEHHOCTH OM3HECA;
- COOJTI0/ICHHE 3aKOHHOCTH U MPUHATHIX Ha ce0s1 JOTOBOPHBIX 0053aTENbCTB;
- CcOOJII0JICHUE TPHUHIIMIOB OOBEKTUBHOCTH M YECTHOCTU NPU MPUHSATUU KaJAPOBBIX
pELIEHUM.
2.2. PabOTHHMKM OpraHU3alMH O0S3aHBbI:
- coOmroJaTh JIEUCTBYIOIIME HOPMATHUBHO-TIPaBOBbIE akThl Poccuiickoil Pepepaunu u
HpkyTckoi 001acTH, HE AOMYCKATh HAPYIIEHWE 3aKOHOB U MHBIX HOPMATHUBHO-IIPABOBBIX
aKTOB MCXOJS M3 TMOJUTHYECKOM, 3KOHOMHYECKOW I1eJ1eCO00Pa3HOCTU MO0 IO HHBIM
MOTHBaM;
- OCYILIECTBIIATH CBOIO JIEATEILHOCTh B IIpeieNiaX MPEJOCTABICHHBIX IOJTHOMOYHUMH;
- HWCIHOJHATh  JIOJDKHOCTHBIE  OOSI3aHHOCTM ~ JIOOPOCOBECTHO M Ha  BBICOKOM
poQeCCUOHAIEHOM YPOBHE B 1IeJsiX obecniedeHus 3¢ HekTuBHOM paboThl Opranusaiuu;
- OCYUIECTBIISITh CBOIO MPO(EeCCHOHANIBHYIO IEATEIBHOCT B MpEAeiax MpeaMera U 1enen
nesirenbHocTH OpraHu3anuy;
- MPU UCIOJHEHUH JOKHOCTHBIX OOS3aHHOCTEM HE OKAa3blBaTh NMPEANOYTEHUS KaKUM-
ambo npodecCHOHATbHBIM WM COLUUAIBHBIM TpyNIaM W OpraHu3anusM, ObITbh
HE3aBHCUMBIMH OT BIIMSHHUS OTIENBHBIX Ipa)kaaH, NPo(hecCHOHATBHBIX WM COLUAIbHBIX
IPYIII ¥ OpraHu3anui;
- UCKJIIOYaTh JCHCTBUS, CBSA3aHHBIC C BIMSHUEM KAaKUX-TUOO JIMYHBIX, UMYILIECTBEHHBIX
(uHAHCOBBIX) U MHBIX MHTEPECOB, MPEMSATCTBYIOUIUX JOOPOCOBECTHOMY HCIOJHEHHUIO
MMU JTOJDKHOCTHBIX 00SI3aHHOCTEH;
- cOOII0/1aTh CITyKe0HY10, MPOGECCUOHANIBHYIO ATUKY U MPaBUIa JIeJIOBOTO MOBEACHUS;
- MPOSIBIISATh KOPPEKTHOCTh M BHMMAaHWE MO OTHOIICHHWIO K KJIMEHTaM W KOHTpareHTam
Oprannzanuuy;
- BO3JIEP)KUBATBCA OT IMOBEACHUSA, KOTOPOE€ MOrjo Obl BbI3BaTh COMHEHUE B
J0OpPOCOBECTHOM MCIIOJIHEHUH pPa0OTHUKAMM JOJDKHOCTHBIX OOSI3aHHOCTEH, a TakKKe
n30eraTh KOH(DJIMKTHBIX CHUTYallMi, CIIOCOOHBIX HAHECTH YHIepO HX pEemyTalud WU
aproputery Opranusaiuu;
- NPUHUMATH NPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon @enepaunu u
BHYTPEHHUMHU JOKyMeHTamMu OpraHu3anuu Mepbl K HEJOMYIIEHUWIO BO3HUKHOBEHMS
KOH(JIMKTa HHTEPECOB U YPEryJUPOBAHUIO BOZHUKIIETO KOH(IUKTAa HHTEPECOB;
- BO3JICPKUBATHCSA OT MYOJMYHBIX BBICKA3bIBAHUM, CYXIECHUM U OLEHOK JIEATeIbHOCTH
Opranu3zaiuu, €Cjiv 3TO HE BXOJUT B JIOJDKHOCTHBIC 00513aHHOCTH PAOOTHUKOB;
MOCTOSIHHO CTPEMUTHCA K 00ECIIEUEHHIO KaK MOKHO OoJiee 3(pPeKTUBHOrO pacriopsiKeHUs
pecypcaMu, HaXOIAIMMUCA B cpepe UX OTBETCTBEHHOCTH.
2.3. PabGoTHuku o00s3aHbl NPUHUMATh COOTBETCTBYIOIIME MEPbI MO OOECIEYEHUIO
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0e30macHOCTM W KOHQUIAEHIMAIBHOCTU UWHGOpPMAIMK, 32 HECAHKIMOHHMPOBAHHOE
pasrianieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh M/MJIM KOTOpPAasi CTajla M3BECTHA UM B
CBSI3H C UCTIOTHEHUEM JIOJIKHOCTHBIX 00S3aHHOCTEH.
2.4. IlpoaBwxkeHne pabOTHUKOB OpraHu3alnvi Ha BBIIIECTOSIIYIO JOJDKHOCTH JOJKHO
OCYIIECTBIISITHCS TOJBKO UCXO/IS U3 JIEIOBBIX KaUYeCTB pAOOTHUKOB.
2.5. B Opranuzanuu AeWcTBYeT 3ampeT Ha pabotry B OpraHuzanuu poACTBEHHHKOB Ha
YCJIOBHH UX IPSIMOU MOJYMHEHHOCTH JAPYT APYTY.

[Tox poncTBeHHUKamu B HacTosieM Kojekce MoHUMAaKOTCs: Cynpyr, Cynpyra, ChiH,
704b, MaTh, OTEII.
2.6. PaboTHHKY, 3aHUMAIOIIKNE PYKOBOASIINE TOJKHOCTH B Opranu3aiuu, 00s3aHbl:
a) MPUHUMATh MEPHI 10 MPEIOTBPAIICHUIO U YPETYJIUPOBAHUIO KOH(MDINKTA HHTEPECOB;
0) MpUHUMATH MEPHI 110 MPETYIPEKICHUIO KOPPYIIIHIH;
B) CBOUM JIMYHBIM IOBEJEHUEM I0JaBaTh MPHUMEpP UYECTHOCTH, OECHPUCTPACTHOCTH U
CIPaBEJINBOCTH;
r) crnocoOocTBOBaTh (HOPMUPOBAHMIO OJATOMPUSITHOTO MOPATBHO-TICUXOJIOTUYECKOTO
KJINMAaTa B KOJIJIEKTUBE;
1) B OTHOUIEHUSX C TOJYMHEHHBIMH HPOSABIATH BBICOKYIO TpeOOBaTEIbHOCTb,
MPUHIUITUATBHOCTbD, HO OJTHOBPEMEHHO HE JOITyCKaTh BBICOKOMEPHSI,
MIPEHEOPEKUTENBHOTO TOHA, IPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIBHBIX 3aMEUYaHUM,
HEOOOCHOBaHHBIX MPETEH3U U OOBUHEHUM;
€) YCTaHaBJIMBATh CIIPaBEAJIMBYIO, PABHOMEPHYIO CIYXEOHYIO Harpy3ky HOJYMHEHHBIX,
HE JIONyCKaThb JWCKPUMHUHAIMM IyTE€M HPEJOCTaBICHUS OTAEIbHBIM pPaOOTHUKAM
HE3aCIyKEHHBIX OJlar U IpUBUIIETHUH.
2.7. BuewHuii Bua paboTHHKOB OpraHu3aluy MPU HCIOJIHEHUUM HMU JOJKHOCTHBIX
00s13aHHOCTEN JTOJKEH COOTBETCTBOBATH OOUIETIPUHSATOMY JAEJIOBOMY CTHIIIO, KOTOPBIN
OTINYAIOT OPUIUAIBHOCTb, CACPHKAHHOCTh, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

3. PEKOMEHJATEJIBHBIE OTUYECKUE ITPABUJIA TIOBEJIEHUSA
PABOTHHMUKOB

3.1. UcnonHsis CBOM TpyHOBbIE OOS3aHHOCTH Bce pabOTHUKKM OpraHu3anuu JTOJKHBI
BO3JIEPKUBATHCA OT:
a) mo00ro BHJA BBICKAa3bIBAaHUN M JEUCTBHA JUCKPUMHUHALIMOHHOTO XapakTepa IIo
MpU3HaKaM I10Jia, BO3pPAcTa, pachl, HAIIMOHAJIILHOCTH, S3bIKA, TPAXKJAHCTBA, COLMAIBHOTO,
MMYIIECTBEHHOTO WJIH CEMEWHOrO IIOJO0KEHHUS, IOJMTHYECKUX WM PEUTHO3HBIX
NpEeANOYTCHUH;
0) JMrOOBIX JUYHBIX W (PUHAHCOBBIX CBSI3EHM, KOTOpPhIE MOTYT OBITh pacCIlEHEHBI Kak
OKa3aHue MOKPOBUTEIbCTBA KAKUM Obl TO HHM OBLIO JIMLAM B LENSIX NMPUOOPETEHUS MU
IpaB, OCBOOOXKICHHUS OT 00SI3aHHOCTEH MM OTBETCTBEHHOCTH,
B) IOCTYIIKOB, KOTOpbIE MOTJM Obl BBI3BATb COMHEHHE B OOBEKTUBHOM HCIHOJHEHHUH
pabOTHUKAMU CITyKEOHBIX 00s3aHHOCTEN;
r) rpy0OCTH, HELIEH3yPHOU peuu, IPOSBICHUIN MPEHEOPEKUTEIBHOIO TOHA, 3aHOCUMBOCTH,
MPEAB3ATHIX 3aMeUYaHUl, MPeIbsBICHUS HEPABOMEPHBIX M HE3ACTYKEHHBIX OOBUHEHU;
1) Yrpo3, OCKOPOUTEIBHBIX BBIPAKECHUN WIM PEIUIMK, JEHCTBHUHM, NPENSTCTBYIOIINX
HOPMaJIbBHOMY OOIIEHUIO WU MPOBOLUPYIOIIUX TPOTUBOIIPABHOE MTOBE/ICHHUE;
€) NPUHATUS MWLM, KypeHUss BO BpeMs CIIy)KEOHbIX COBEIIaHWH, Oecell, WHOTO



CITy>keOHOT0 OOIIEeHUs ¢ KIMEHTaMU U KOHTpareHTamu OpraHuzaluu.

3.2. PaGoTHukM TpHW3BaHBI CIIOCOOCTBOBaTH CBOUM  CIIY)KEOHBIM  TOBEIACHUEM
YCTAHOBJICHHIO B KOJUIEKTHBE [IEJIOBBIX B3aMMOOTHOIIEHHM U KOHCTPYKTHUBHOIO
COTPYJIHUYECTBA JAPYT C IPYTOM.

4. OTBETCTBEHHOCTD
4.1. Hapymiennem Kopaekca nmpu3HaeTcsi HEBBIIIOJIHEHUE WIIM HEHAJIJIEKAIIEE BHIMOITHECHHE
PabOTHUKOM YCTaHOBJICHHBIX K0/IeKCOM MPUHIIMIIOB, HOPM M IIPaBUJI TIOBEJICHHUS, a TAaK)Ke
COBEpIIIEHUE MTPOCTYIKA, TOPOYaIero 4ecTh paboTHUKA Wi OpraHu3aiu.
4.2. Cobmonenue pabotHukamu OpraHuzaliui MoJokeHud Hacrosmero Kopgekca
YUYUTBIBAETCA TpU  (POPMHPOBAHMHM KaJPOBOTO pe3epBa ISl  BBIABMIKCHHMS Ha
BBIIIIECTOSIITNE JOJDKHOCTH, a TaKKe MPHU HATOKCHUH TUCITUTIIMHAPHBIX B3bICKAaHUH.



